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Posi�on Descrip�on:  Grants, Compliance, and Data Manager 

Reports to:  Chief Implementa�on Officer 

Status:  Full-�me, FLSA Exempt 
Benefits: Eligible for Full Benefits 

Loca�on: On-site or Remote 

 

About Wind River Development Fund 

The Wind River Development Fund (WRDF) is a non-profit 501(c)(3) community development corpora�on 
that provides financial opportuni�es to s�mulate economic development on and near the Wind River 
Indian Reserva�on in Wyoming, promo�ng self-sufficiency, self-determina�on and an enhanced quality of 
life for the reserva�on community. WRDF is a cer�fied Na�ve Community Development Financial 
Ins�tu�on (CDFI) providing financial and development services that are o�en unavailable from 
mainstream financial ins�tu�ons. The Wind River Development Fund is a financially healthy, growing 
organiza�on with a commited Board of Directors and a dedicated staff.  

Posi�on Summary 

WRDF is one of six awardees in the country under the Economic Development Administra�on’s (EDA) 
Recompete Pilot Program with a $36.1 million award for economic development on the Wind River Indian 
Reserva�on in Wyoming. We are currently seeking a detail-oriented and driven professional to join our 
team as a Grants, Compliance and Data Manager. The Manager reports to the Chief Implementa�on 

Officer (CIO) with a doted line to the Chief Financial Officer. The Grants Manager will have broad 
knowledge of and experience in grants management and compliance aspects for non-profit organiza�ons. 
Experience with compliance and contrac�ng with government agencies is a plus!  

Specific Responsibili�es 

• Develop, implement, and revise policies and procedures for the general opera�on of grants 
management and contrac�ng ac�vi�es to provide high-quality and ethical service to leadership, 
staff, and partner organiza�ons. 

• Partner with the Implementa�on Team members to monitor and track the Recompete grant (and 
related grants) and contracts to ensure that required laws, regula�ons, and established policies 
are followed at all �mes. 

• Convene and partner with the WRDF team and Recompete partners to integrate compliance 
recommenda�ons into approved grant ac�vi�es, expenditures, contract awards, outcomes, and 
repor�ng. 

• Serve as the advisor to leadership on non-profit compliance maters:  
o Keep abreast of non-profit compliance and risk maters.  
o Research and advise leadership on the organiza�on’s compliance with grant and contract-

related laws and regula�ons. 
o Support WRDF’s “audit-ready” mode at all �mes. 
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• Prepare and submit reports in accordance with funder requirements and deadlines and provide 
guidance to staff on necessary and/or useful strategies to grow and improve repor�ng capacity. 

• Assist and advise WRDF and partner organiza�ons on federal regula�ons (e.g., 2 CFR 200), 
procurement guidelines, internal controls and documenta�on, and risk management. 

• Work with staff and partners to ensure they are informed of the requirements of grant 
agreement(s) and assist in organizing educa�onal programs to strengthen the knowledge base. 

• Create, curate, access, and update data and data systems from various sources to support grant 
repor�ng, immediate and long-term impact, and storytelling.  

• Inves�gate and evaluate addi�onal funding opportuni�es to leverage the Recompete grant and 
magnify its impact in the community. 

Qualifica�ons 

• Minimum five years of related experience in a non-profit environment or an industry suppor�ng 
non-profit opera�ng capacity. 

• Relevant experience in grants management and compliance, preferrable with a bachelor’s degree 
in law, business administra�on or relevant area of study.  

• Knowledge of compliance risk issues with non-profit organiza�ons holding mul�ple federal grants. 
• Proven exper�se building and leveraging sophis�cated data systems to gain insights into key 

performance indicators, leading indicators, and long-term outcomes. 

• Demonstrated high level of ethics, integrity, and confiden�ality. 
• Proficiency in the Microso� Office 365 suite of products. 

What will make you stand out 

• Extensive experience managing large federal grants with a proven record of maintaining 100% 
compliance and suppor�ng clean audits at all �mes. 

• Demonstrable knowledge of compliance best prac�ces and federal regula�ons (2 CFR 200). 
• Ability to approach others in a tac�ul manner, react well under pressure, and treat others with 

respect and considera�on regardless of their status or posi�on. 
• Alignment with WRDF’s Indigenous values of Courage, Respect, Humility, Wisdom, Shared Path, 

and Sunrise Thinking. 
• Ability to accept responsibility for your own ac�ons and follow through on your commitments. 

 

Salary and Benefits 

The compensa�on range for this posi�on is $75,000-$90,000 depending on experience and qualifica�ons. 
This posi�on is eligible for WRDF’s performance-based bonus system. WRDF offers an excellent benefits 
package, including health, dental, vision, life insurance, SEP savings plan with employer match, and paid 
�me off. 

Please Note 

This posi�on is funded by a five-year federal grant and is dependent upon availability of funds from the 
federal government. All employees of WRDF are employed, at-will, for an indefinite term and by mutual 
consent. 

Please send your resume to paul@wrdf.org for considera�on. 

mailto:paul@wrdf.org

